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Schedule 1

Record keeping requirements

Sch 1.1 G

The aim of the guidance in the following table is to give the reader a quick overall view of
the relevant record keeping requirements.

It is not a complete statement of those requirements and should not be relied on as if it

were.

Sch1.2G

SUP4.3.17R (3)
[FCA] [PRA]

SUP 12.6A.4R

SUP 12.6A.8R

SUP 12.9.1 R, SUP
12.9.2R,

[FCA] [PRA]

SUP 12.9.5R
[FCA] [PRA]

Data for actuary
(or actuaries ap-
pointed under

SUP 4 (Actuaries)

Appointed rep-
resentatives

Appointed rep-
resentatives

Appointed rep-
resentatives

FCA registered
tied agents

Such data as the
actuary (or actu-
aries) appointed
under SUP 4 (Ac-
tuaries) reason-
ably require

Written record
of each review

Copy of each ap-
proved self-as-
sessment
document

(1) Appointed
representative's
name

If a MiFID invest-
ment firm ap-
points an FCA re-
gistered tied
agent the record

Not specified

Following each
review under-
taken for the
purposes of SUP
12.6A.2R or SUP
12.6A.3R

Following ap-
proval by the
firm’s governing
body

On appointment,
amendment of
contract or ter-

mination of
contract

Not
specified

6 years
from date
of review

6 years
from date
of
approval

3 years
from ter-
mination

or amend-
ment of
the con-
tract, other
than in re-
spect of
tied agents
when
period is
five years.
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SUP 16.8.23R
[FCA] [PRA]

keeping re-
quirements in
SUP 12.9 applies
to that firm as
though the FCA
registered tied
agent were an
appointed rep-
resentative.

(2) Copy of the
original contract
with the ap-
pointed repres-
entative and any
subsequent
amendments to
it (including de-
tails of any re-
strictions placed
on the activities
which the ap-
pointed repres-
entative may
carry on)

(3) Date and
reason for ter-
minating or
amending the
contract

(4) arrangements
agreed with
other principals
under SUP 12.4.5B
R

(2) The details re-
lating to those
services or activit-
ies (as set out in
SUP 13.6 and SUP
13.7).

Persistency re-
ports and data
reports

Records to en-
able the firm to
monitor regu-
larly the persist-
ency of life pol-
icies and stake-
holder pensions
effected through
each of its repres-
entatives and
make the re-
quired reports to
the FCA.

(2) firm
ceasing to
have any

EEA

branches
or Cross-

border
services.

Not specified Not
specified
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